
Project Facilitator: Speaking Out
PCAF, Pierce County AIDS Foundation

Department Development Stipend Stipend to be determined

Temporary
Position

September - December, 2022 Location Tacoma and Olympia, WA

Mission Statement: Pierce County AIDS Foundation, through education and service, prevents HIV
infection, assists persons affected by HIV/AIDS, addresses related health problems, and combats
associated stigma and discrimination.

**Black Indigenous People of Color are strongly encouraged to apply**
**LGBTQ+ individuals are strongly encouraged to apply**

**Transgender/Gender Nonconforming people are strongly encouraged to apply**
**People who have experienced homelessness are encouraged to apply**

**People living with HIV are strongly encouraged to apply**

Summary: The Project Facilitator is responsible for the coordination and launch of Speaking Out
(working title), PCAF’s first oral history project. Working with the World AIDS Day 2022 planning
committee, the Project Facilitator will develop a model and framework to conduct and record
interviews of clients and community members, setting timelines and purchasing necessary equipment
for the project. Coordination and use of volunteers will be significant for this temporary paid position
as well as an alignment with PCAF mission and the HIV epidemic.

How to Apply: Submit a letter of interest to info@pcaf-wa.org by 12:00 am, Sunday, 9/25/22. Share
with us your vision for Speaking Out, and how you would approach this project. Include in your letter
the reasons you’re interested in the position of Project Facilitator, the value you would bring to the
role, and your qualifications related to this opening. Be sure to include contact information and please
limit your letter to 1 - 2 pages. Thank you for your interest. We look forward to hearing from you, and

will contact you upon receipt of your letter.

Essential Job Functions
Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions of the position.

Develop and implement a model for oral history project - 20%
● Identify framework for project.
● Determine and meet timelines within the project.

mailto:info@pcaf-wa.org


● Ensure sustainability for future interviews.

Address equipment needs for project - 10%
● Identify necessary equipment for the project.

Record interviews with participants of project - 40%
● Script interviews, formatting to project model.
● Schedule interviews with project participants, securing consent forms.
● Conduct, record, and edit interviews.
● Assist in preservation of interviews, formatting to project model.

Coordinate with staff and volunteers - 15%
● Determine roles for staff and volunteers within the project.
● Train and support staff and volunteers to ensure project success.

Assist in launch of project at World AIDS Day 2022- 15%
● Collaborate with the World AIDS Day planning committee to launch the project at the event,

December 1, 2022.
● Participate in launch at World AIDS Day, December 1, 2022.

Competencies
● Exceptional ability to work independently and to prioritize workload, manage time effectively,

coordinate resources, and monitor work to ensure quality.
● Excellent communication skills required, with the ability to engage easily with others during

conversation of sensitive content and vulnerability.
● Proficiency in computer word processing, and demonstrated ability to access information via

the Internet.
● Personal or professional experience in journalism, storytelling, oral history, filmmaking,

community art, social media, and/or project management is preferred.
● Competency with basic recording equipment is preferred.
● HIV cultural competency and familiarity is strongly preferred, including basic understanding of

the acquisition, transmission and treatment of HIV and AIDS, including associated stigma and
discrimination.

Supervisory Responsibilities
● Responsible for coordination of volunteers assigned to this project.

Additional Eligibility Requirements
● Ability to be flexible and supportive, with demonstrated ability to work collaboratively under

stressful conditions as a member of a diverse team.
● Prefer candidates who have experience working with diverse populations, including those

experiencing mental health, substance use, and housing issues. Experience working with those
living with HIV is preferred.

● Prefer candidates with successful management of chronic illness, and knowledge of the
grieving and death and dying process.

● Demonstrated ability to contribute to an environment that celebrates diversity and difference,
especially related to socioeconomic status, sexual orientation, gender identity, race, and
ethnicity.

● Commitment to equity, diversity, and inclusion, including working on one’s own internal biases
and cultural humility.



● Consistently model and display appropriate professional boundaries at all times.

Work Environment and Physical Demands
● Candidates for employment should be aware that PCAF is a unique work environment in which

topics of sexuality and sexual orientation are an integral part of our everyday prevention and
care work, and are often discussed openly. Individuals who are uncomfortable with such
topics, discussions, and the occasional related graphic representations may choose not to
work at PCAF.

● PCAF is a fragrance free workplace. All employees are requested to avoid the use of scented
products before and during time in office.

● Physical components include accessing computers and communication tools for interfacing
with others and at meetings.

Travel Requirements
● Visits to external environments are anticipated.

PCAF Non-Discrimination Policy: PCAF (Pierce County AIDS Foundation) is a proud equal
opportunity and Affirmative Action Employer. We do not discriminate on the basis of ethnic origin,
color, gender, gender identity, gender expression, marital status, sexual orientation, political affiliation,
age, creed, religion, ancestry, national origin, or the presence of any sensory or physical disability,
including HIV status.

Disclaimer: This job description is not to be construed as an exhaustive list of all responsibilities,
duties, and skills required of this position. PCAF is in alignment with state orders, and all PCAF
employees may be required to perform duties outside of their normal responsibilities from time to
time, as needed, to meet the ongoing needs of the organization.
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